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from Low-Income Countries

=  Procedures Information:

Code: PRO 18 SDG 1 P6 N 1
Issue date: 2018

Revision, Date: V04, 2024

Evaluation Frequency: Yearly

Level of Confidentiality: Public

Pages: 2

Procedure Approved Date: 22 Feb 2018

Decision of the Deans Council: | 24 July 2018/2019

* Responsibilities and implementation:

Follow-up, review and Strategies and Policies Committee, Sustainability and
development: Ranking Office

Accreditation: Human Resources and Institutional Development Unit
Application (scope): Eligible international students from low-income countries

* Procedure Steps:

# Step

1. Announcing Scholarships:

« Announce scholarship opportunities through:
o The university’s website
o Embassies and consulates
o Social media platforms

2. Receiving Applications:

o Accept applications via an online submission form
« Require the submission of documents, such as:
Proof of nationality and residency

o Proof of financial status

o Academic records

o Recommendation letters

o

3. Evaluation and Verification:
o Verify students’ eligibility based on:
o Financial status
o Academic performance
o Desired field of study
e Prepare a shortlist of qualified applicants

4. Selecting Beneficiaries:

« Form a specialised committee to select beneficiaries using clear and
transparent criteria

« Send official acceptance letters to successful candidates

5. Financial Support Measures:

o Allocate scholarships to accepted students

o Coordinate with relevant departments to cover:
o Tuition fees
o University housing costs (if applicable)
o Living expenses (if needed)
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6. Communication and Academic Support:
« Provide orientation sessions for scholarship recipients about:
o The university environment
o Available academic and support services
e Assign an academic advisor to monitor student progress and ensure their
adaptation to the educational environment

7. Evaluation and Reporting:

o Prepare an annual report on the outcomes and impact of the scholarships

o Assess the academic performance of beneficiaries to ensure their
continued eligibility

= Related Forms:

# Form Name
Scholarship Application Form

1

2. Financial Evaluation Form
3. Selection Form
4

5

Academic Performance Monitoring Form
Annual Scholarship Report Form
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